East Baton Rouge Parish

School Board
Baton Rouge, LA 70821

Dear Parents,

Please remove this page and return to your child’s
school so that we may have a record that you received
the booklet.

Thank you,
Josephine Batiste, Principal

This is to certify that I have received a copy of the
Cedarcrest-Southmoor School Handbook and I have
discussed it with my child.

Student’s Signature:

Parent’s Signature:

Date: Teacher:

Name & Grades of children attending
Cedarcrest-Southmoor:

Parent Handbook
2009-2010

10187 Twin Cedars St.
Baton Rouge, LA 70816
(225) 293-9950

Principal: Josephine Batiste



Administrative Staff

School Numbers

Principal Josephine Batiste Principal’s Office 293-9950
Secretary Estella Washington Fax Number 293-5028
Clerk Suzanne Faget Guidance Office 293-9951
DOS Larry Smith Cafeteria 293-9650
Guidance Janice Story Library 296-0994
Cafeteria Robin Lewis Extended Day 296-0994
Custodian Harold Matthews
Partners In Education
Istrouma Baptist Church
2009-2010 Faculty & Staff Roster
Dawn Williams ~ Pre-K Laura Disedare 5th
Linda Demanade K Amy Dunbar 5th
Norma Culbert K Emilie Whitley 5th
Sharon Lane K Carol Babb Gifted
Vinnie Davis Ist A.Reams-Brown  Special Ed/Res.
Sirena Brock Ist T. Williams Special Ed S/C
Gretchen Kring  1st Keisa Coleman Special Ed/Res.
Jaret Guidry Ist Loutavia Harrison ~ Speech
Nikki Marcel 2nd Stephanie Sprague ~ Speech
Naomi Doll 2nd Jan Evans Master Teacher
Katie Monica 2nd Cheryl Brown Master Teacher
Jamie Devall 2nd Janice Story Guidance
Rebecca Fisher  3rd Jan Smith Librarian
Tessa Robinson ~ 3rd Martha Hochberg ~ Reading Coach
Mary Young 3rd Juliette Wells Music
Kay Sonnier 3rd Randy Maum Physical Education
Colleen Cauble  3rd Megan Almand Physical Education
Amy Rasco 4th Stacey Banks TOR
Ashley Llaneza  4th Brittany Barber Aide
Laura A. Smith ~ 4th Bridgette Melancon Aide
Laura Hill 4th Rhonda Roberts Aide

Dear Parent,

From time to time the press and television channels come to our
school to photograph, film, and/or tape our children at work. They
must first obtain permission from the East Baton Rouge Parish
School System to do this and to use the photographs, film and/or
tapes in their media.

It is also important for us to have parental permission for each
individual student if that student is to use the internet, be photo-
graphed, filmed and/or taped by the media for public distribution.
Will you please give us that permission by completing the form at the
bottom of this page?

Return it to your child's teacher. It will be kept on file at the
school.

I give my permission for my child to be photographed, filmed
and/or taped by the media when the media has permission to do so
from the East Baton Rouge Parish School System. I also give my per-
mission for the release of these photographs, films and/or tapes for
publication and/or public viewing.

__ Photographed, filmed and/or tape by the media when the media
has permission fro EBRPSS

__ Grant my permission to release these items for
publication.

____Have access to the Internet

___ Do not give permission for my child to be filmed

___ Do not give permission for my child to use the Internet

Child’s Name

Parent's Signature

Date

Teacher:




End of School Recognition Programs

Pre-K & K May 11,2010 9:00 A.M.

Ist grade May 12,2010 9:00 A.M.
2nd grade May 13,2010 9:00 A.M.
3rd grade May 14,2010 9:00 A.M.
4th grade May 17,2010 9:00 A.M.
Sth grade May 18,2010 9:00 A.M.
Supply Fee

In order to furnish additional instructional items such as
weekly student newspaper, art supplies, etc., a supply fee
is requested. Make checks payable to Cedarcrest-
Southmoor Elementary School with child's name and
teacher's name on the bottom left side of the check. If
you send cash please place in an envelope clearly labeled
with child's name and teacher's name. Your child will
bring home a receipt, so that you will have a record of
payment.

Please have all supply fees paid by the end of the first
week of school. (August 14, 2009)

Cedarcrest-Southmoor Elementary School
10178 Twin Cedars Street
Baton Rouge, Louisiana 70816

Phone: 293-9950 Fax: 293-5028
Principal: Josephine Batiste

Dear Parent (s),

It is our pleasure to welcome all new and returning families to a
new school year. We are proud to have you as a part of the Cedarcrest
family. We know that this will be a successful and satistying year for
you and your child.

The Cedarcrest family believes in the worth of every child who
comes to us, and we will do our utmost to see that each child succeeds
in his or her work. It is also our belief that a 50/50 partnership is not
enough. It will take a 100% effort on everyone's part to see that your
child reaches his/her potential.

As with any organization, we must have rules so that the
educational process can proceed in an orderly manner. This handbook
contains basic rules by which all children are expected to abide to in
order to insure their safety, well-being and security. We ask that you
review and share this information with your child, and inquire about
any aspect of these regulations which may be unclear to you.

We encourage you to: become active participants in the PTO, get
involved in our volunteer program, visit the school, maintain close
contact with teachers, attend school events, and support school wide
projects. Let your child know that your home and the school are
working together as a family to make the school year very successful.

This will be our very best school year yet!

Sincerely,

Josephine Batiste



Cedarcrest-Southmoor
Elementary School

MISSION:
The mission of Cedarcrest-Southmoor School is to
partnership with our community and educate all of our

students to their maximum potential in a caring, rigor-
ous and safe environment.

VISION:

Our vision is for every student to graduate with the
knowledge, skills and values necessary to become ac-
tive and successful members of a learning community.

MOTTO:

“Every Child, Every Chance, Every Day”

Reporting To Parents

We communicate with parents by actively involving them in their
child's progress and program.

Individual parent-teacher conferences are scheduled each nine
weeks as needed to review and evaluate your child's growth and
progress including test results and Progress Reports. Grades and
Edu-soft test are given to:

o show student progress;
o identify areas for improvement;
e communicate with parents.

Because of the nature of the program at the kindergarten level,
each child's skill level is assessed and recorded. Reports are given
to parents each nine weeks.

Parents are also well-informed throughout the year about the pro-

gress of their children in many ways, including:

o Parent/teacher conferences (you may schedule a conference at
any time before or after school).

e Work sent home in school work packets every
two weeks.

e Notes and phone calls from the teacher.

e Behavior charts, etc.

Schedule For Sending Papers Home

Aug. 21, 2009 Jan. 15, 2010

Sept. 4, 2009 Jan. 29, 2010

Sept. 18, 2009 Feb 12, 2010
Oct. 9, 2009 Feb. 26, 2010
Oct. 23, 2009 Mar. 12, 2010
Nov. 6, 2009 Mar. 26, 2010
Nov. 20, 2009 Apr. 16, 2010
Dec. 11, 2009 Apr. 30, 2010

May 14, 2010



Early Dismissal

Elementary schools will have early dismissal at 12:30
p.m. for the purpose of parent/teacher conferences
on the following dates:

Oct. 15— 16, 2009 March 26, 2010
Jan. 15, 2010 May 18-19, 2010

The Third Wednesday of each month is designated for
Professional Staff Development day for teachers.
Students will be dismissed at 12:30 on the following
dates:

August 19, 2009 January 20, 2010
September 16, 2009 February 17,2010
October 21, 2009 March 17,2010
November 18, 2009 April 21, 2010

December 16, 2009

Should problems occur regarding your own child,
every effort should be made to resolve the problem
directly with the teacher concerned. If the problem
cannot be resolved, the matter should be referred to
the principal.

Elementary Grading Period

Ist Aug. 7 -Oct.9, 2009 3rd Jan.5 - Mar. 11,2010
2nd Oct 12 -Dec. 18,2009 4th Mar. 15 - May 21, 2010

Reports Cards will be sent home on:

Oct. 19,2009  March. 30, 2010
Jan. 12,2010 May 20,2010

4 1/2 Progress Reports Go Home

Sept. 11, 2009 Feb. 12, 2010
Nov. 6, 2009 Apr. 16, 2010

CEDARCREST-SOUTHMOOR ELEMENTARY SCHOOL

School Colors: Blue and White Mascot: Blue jay
Grades: Pre-K to 5th Enrollment: 580
Phone: 225.293.9950 Fax: 225.293.5028

Address: 10187 Twin Cedars Baton Rouge, La. 70816
Uniform : Blue pants/skirts and burgundy tops/blouses

Location: Southeastern portion of EBR Parish. Located
near I-12 and Airline Hwy. between Coursey
and Old Hammond Hwy.

OUSTANDING FEATURES/PROGRAMS

Accelerated Reader Student Council
Junior Achievement Safety Patrol

DARE Young Astronauts
Pre-Kindergarten Class Junior Achievement
Social Studies Fair Science Fair

Extended Day (Before and After School)
Teacher Advancement Program (TAP)
Brotherhood/ Sisterhood Program
Student-led Morning Program
Family Math/Literacy Night
LEAP Bowl /LEAP Tutoring

SPECIAL STUDENT INCENTIVES

Academic Honors Bulletin board
Presidential Academic Awards
Presidential Physical Fitness Program
Academic Excellence Program

COMMUNITY INVOLVEMENT

School Improvement Plan LSU Student Teachers
VIPS PTO



PERTINENT RULES EVERY CHILD SHOULD KNOW

I. The Office

A. In the event of illness or an emergency, children are
permitted to use the telephone when accompanied by a
written request from a teacher.

B. Tardy students must report to the office before proceeding
to the classroom.

C. Every child leaving school before dismissal or at
unexpected times must be checked out through the office
on the computer no later than 2:30 pm.

D. Children will not be called to the office to receive phone
calls. Should an emergency arise, you may call the office
and leave a message and your child will be notified.

II. Restrooms: Children should:
A. Use proper disposal for waste.
B. Maintain a quiet atmosphere.
C. Flush the toilets after using.
D. Exercise proper use of toilet seats and partitions, do not
stand on toilets or climb on partitions.
E. Leave the restrooms immediately after use.

IT1. Student behavior in the building
A. Walk in a single file line with hands behind their back
B. Lips together
C. Respect others and their property
D. Follow all directions the first time they are given

IV. Playground Behavior, Recess, Area Assignments

A Permission to leave the playground area or school grounds
will be given only by the principal or duty teacher

B. Misunderstandings and disagreements will be handled
without fighting. Students must report problems to the
teachers on duty.

C. Children will participate in recess and physical education
activities on the playground unless authorized by written
permission from the parent and/or doctor to remain in the
classroom.

D. Fighting at school will be handled through the

principal and dean of student’s office, and parents will be
contacted immediately.

Rules and Regulations for Bus Transportation

The school bus is an extension of the school, therefore rules
which apply to conduct while at school also apply to conduct
while on the school bus. The school bus driver is the authority
on the bus and is responsible for order.

Bus Stop

1. Students must get on and off the bus only at the assigned bus
stop.

Students should be on time at the bus stop, because the bus
can not wait.

Students should stand at the bus stop.

Students must wait quietly in line.

Students must show respect for private property.

Students must stay off the road while waiting for the bus.
Students must wait until the bus comes to a stop before get-
ting on the bus.

N
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School Bus

1. Students must ride their assigned bus to and from their
designated stop each day unless written notification is
given to the Principal and the bus driver prior to desired
change.

2. Students may not board the bus unless the driver is pre-

sent.

Students must obey the bus driver at all times.

4. Students must go directly to their seats, be seated at all
times and do not extend their arms, head out of the win-
dows of the bus.

5. Students must refrain from loud or distracting talking .
Your safety depends on it.

6. Students must keep aisles free of obstructions.

7. Students must not bring food, drink, or gum on the bus.
Lunches and lunch boxes are permitted.

8. Throwing of objects in or from the bus will not be
tolerated.

w



Carrying A Firearm Student or Non Student on School Property
(continued)
The provisions of this section shall not apply to:

1. A federal, state or local law enforcement officer in the per-
formance of his official duties

2. A school official or employee acting during the normal
course of his employment or a student acting on the direc-
tion of such school official or employee.

3. [Ifastudent is arrested for carrying a concealed weapon on
campus, the principal shall immediately notify the student's
parents.

Whoever commits the crime of carrying a firearm . Whether by a
student or non student on school property, shall be imprisoned at
hard labor for not more than five years.

| fEP

XX. Accidents

A. If your child is injured at school we will make him/her
comfortable and then call you immediately if a serious injury has
occurred.

B. If you cannot be reached, we will attempt to contact the
emergency number that you listed on the above-mentioned
information form. Therefore, it is important to have your
current address, home phone and emergency numbers on file
at all times in the school office.

V. Dismissal
ANY PERSON PICKING UP A CHILD FROM SCHOOL MUST
PRESENT A PICTURE ID.

Children cannot be checked out of school after 2:30 PM.

A. Parents must come to the office before 2:30 to pick up their
child

B.  Children must report home immediately after dismissal.

C. Only designated bus riders will be allowed to ride the bus.

D. Children will not be allowed to ride the bus home with
friends to visit. Transportation must be provided by a par
ent.

E. If your child is not to ride the bus on a particular day, please
notify the teacher and the office in writing NO LATER
THAN 2:30 P.M.

e  Early check-out will result in your child missing instruction
and/or test that are difficult to make-up.

VI. Cafeteria Notes
Because several of our classrooms open up into the cafeteria we
must have rules and procedures in place.

A. The following are some rules for the children to observe
while in the cafeteria.

e No talking is allowed at lunch time
e Walk to and from the table.
e Eat only when seated.
e Keep tables, chairs, and floor clean.
e Practice good table manners.
o  Thirty minutes is considered an adequate time allotment
for eating.
B. If you come to school to eat with your child:
1. Students must eat during their regular lunch period
and return to class with their classmates.
2. No Commericial food or can sodas are allowed in the
cafeteria.
3. Lunch is a state mandated break for teachers and
Conferences will not be scheduled at this time, even
for a moment. If a conference is needed please call the
school or send a note with your child.



C. The forms for free lunch are required by state law and
must be completed for all children enrolled in school,
whether they eat in the cafeteria, bring their lunch, or
qualify for free lunch.

D. Lunch fees will be collected in the classrooms each morning.

Make checks payable to EBRP School Lunch Fund. No
charges, please keep your child’s lunch account current.

VII. EBR Parish Dress Code:
All uniforms must be neat and CLEAN daily.

1. Navy blue uniform pants, shorts, capris, skirts, and jumpers
that are not more than (5) inches above the knee.
No jeans, biking shorts, stretch pants, sweat pants,
warm-ups, wind pants or leggings are allowed.
2. Burgundy shirts or blouses with a collar. Turtlenecks are
acceptable in the winter. T-shirts (underwear) as outer wear

are never acceptable. Only white T-shirts can be worn un-

der
burgundy uniform shirts.

3. Rubber sole shoes or sneakers are preferred. Shoes must be
laced and tied properly at all times. Velcro flaps must be
securely fastened.

4. Approved uniforms (scout, 4-H, etc) may be worn on club
meeting days.

5. Belts must be worn on clothing that has belt loops. Shirts
and blouses must be tucked in at all times. Pants must be
worn at the natural waistline and not dropped below the
waist. No large belt buckles.

6. Navy blue, burgundy and/or white coats, sweaters and sweat
shirts are preferred and should not display inappropriate
advertisement or cartoon characters. ( Students may not wear
coats in class all day). At no time should students wear any
hood, cap headbands, bandanas or hat in class except on special
days.

7. Jewelry can not be worn by boys (earrings, necklaces, wrist
bands) and girls are only allowed to wear studs or very small

hoops due to safety concerns.

VII. Discipline of Pupils

A. The East Baton Rouge Parish School System has a “Zero
Tolerance” policy with regard to weapons, explosives,
physical attacks or batteries.

B. As apublic agency, the school shares responsibility with
parents to educate, guide, and when necessary, discipline
children.

C. Although the ultimate responsibility

for student conduct rests with the student and the par
ents, it is the daily responsibility of school personnel to see
that no single person interferes with the total learning
environment of other students.

D. The school demonstrates concern for the group and its

welfare by preserving the proper atmosphere for teaching
and learning.

XVIII. Time Out Room (TOR)

A. The purpose of the time out room is to protect the
instructional environment by providing for the removal of
students whose disruptive or serious behavior prevents the
classroom teacher from teaching effectively.

B. It provides consequences such as: removal from the
classroom environment, loss of privileges, parental
notification and/or suspension from school.

C. A copy of our discipline plan and EBRP Students Rights and
Responsibilities Policy will be sent home the first week of
school. Please sign and return the form indicating that you
received and read the policy.

XIX. Carrying A Firearm Student or Non Student on School
Property
Carrying a firearm by a student or non student on school prop-
erty is unlawful and the intentional possession of a firearm on
one's person, on a school campus during regular school hours
or on a school bus is prohibited.



6. If you wish to make an appointment with the teacher,
the office will be glad to arrange this for you after dis
missal time or during a teacher’s break.

7. Please do not park in the bus zone at any time.

Cedarcrest Southmoor Elementary

I | | | |Principal/Teacher parkingl | | | |

XV. Physical Education Policies
A. Physical Education is a required subject for all EBR
students.
B. A written excuse from the doctor is necessary for any child

who can not participate in the Physical Education program.

C. Children, without proper documentation on file must
participate.

D. Students are expected to cooperate with the P.E. teachers
just as they do with their classroom teacher.

E. While skill is one factor to be considered when assigning
P.E. grades, attitude, behavior, good sportsmanship,
courtesy, and team cooperation are also important

XVI. Parties
A. Two (2) parties will be permitted per year. This means a
party at Christmas and one at Easter. Treats are given at
the
very end of the day on special occasions.
NO BIRTHDAY PARTIES, PLEASE!

B. Invitations for individual birthday parties may not be given
out at school unless the entire class is invited. This is to pre
vent hurt feelings and many tears from children who would
not receive an invitation.

C. Neither the office nor the teachers may release names,

addresses, or telephone numbers of students due to the
Privacy Act.

8. Cedarcrest’s Spirit Day is held each Friday. Students may wear

spirit T-shirts or windbreakers with their regular navy
bottoms.

9. Boys must have neat haircuts. NO DESIGNS ARE
ALLOWED.

10. Girls must wear small navy, white or burgundy bows, barrettes
or balls only for hair accessories. No scarves, hats or ban
danas.

Face paintings, decals, glitter, tattoos (fake or real) etc. are not
allowed.

11. Make-up is inappropriate for elementary students. Fake

fingernails are also unacceptable. Perfume should not be
brought to school or used during the school day. (many
students have allergies).

VIII. Disciplinary Procedure
The following is approved EBR disciplinary procedure for students
in noncompliance with the mandatory uniform policy:

First offense: letter of reminder (warning) sent to the parent/
guardian from the principal with the requirement that it be
signed and returned the following day.

Second offense: telephone call by the principal to the parent/
guardian.

Third offense: parent/guardian will be required to attend a con-
ference with the principal.

Fourth offense: 1-2 day (at home or in-house) suspension with
the requirement that the parent/guardian return to school with
the student and participate in a conference with the principal
prior to the student's return to class.

IX. Extra Food

Gum, candy, and other snack foods interfere with the lunchroom
program. Those items should not be brought to school.

X. Reporting to School

A. STUDENTS NOT REGISTERED FOR EXTENDED DAY
CARE ARE NOT ALLOWED TO REPORT TO SCHOOL
BEFORE 8:00 A.M.

B. Teachers are not on duty before 8:00 AM. Only students
participating in the extended day program may arrive before
8:00.



C. Extended Day This service will be provided at a reason
able fee. Students may arrive at 6:45 A.M. for morning
and pick up by 5:30 for P.M. service.

XI. Attendance Policies

A. Absences

1. Please notify the office by 9:00 a.m. on the day your child
will be absent.

2. Send a written excuse, explaining the absence (s) within 3

days after your child returns to school.

3. If a student is absent ten days he/she will be dropped on
the eleventh (11th) day and must re-register as a new
student.

4. State law requires each elementary student to be in

attendance no less than 160 days. If a student accumulates
more than 20 days of unexcused absences in a school year,
he/she may be retained. You will be notified by child
welfare and Truancy personnel about unexcused ab
sences.

B. Tardiness

1. Instruction begins promptly at 8:30 A.M. daily. If your
child arrives after that time he/she is tardy.

2. You must come in with your child and check them in on

the computer.

3. Students must have a tardy slip to be admitted to class.

4. Tardiness interrupts instructional time and causes your
child to miss valuable instruction.

5. Make every effort to avoid bringing your child late to
school.

6. Tardiness also counts against perfect and meritorious
attendance awards

C. Making up Assignments

1. Parents must call the office to request make-up
assignments for their children who have missed them as a
result of absences. Assignments may be picked up from
the office between 12:00 and 2:30.

XII. Registration Requirements

Before registration can be completed, all new registrants must
submit the following information:

—

Certified Birth Certificate (not a Hospital certificate)

Health Record (with up-to-date immunizations )

3. Two proofs of residence (i.c., utility and phone bill with
current address)

Social Security Card

Copies of report cards and test data from private, out-
of-district and state schools must be submitted.

6. Affidavits and/or provisional custody documents MUST
BE CLEARED WITH THE EBRPSS HEARING OF
FICE.

™
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XIII. Care of School Property

A. Textbooks:

All textbooks, equipment, library books, and materials are on
loan to the students. Students are expected to return these
items in good condition.(All textbooks MUST be covered.)

B. Parents will be billed for damages and losses. Unpaid bills
for losses and damages will result in having the student’s
not being issued another book until the debt is cleared.

X1IV. Visitors

A. All visitors must check in on the computer by the office,
present a PICTURE ID, receive a pass, and have it signed
before visiting any part of the school.

B. This is an East Baton Rouge Parish School Board policy.

1. Make sure you have a badge, and wear it while in the
building.

2. Enter quietly (DO NOT KNOCK) and be seated in the rear
of the room to observe the class. (visits are not allowed
during our reading block)

3. Prior notice must be given before visiting a classroom.
This will insure that instruction will
not be interrupted. NO CONFERENCE WILL BE
HELD AT THIS TIME.

4. Do not disturb your child or the teacher.

5. No appointments will be made with teacher during class
time.



